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	Meeting Title:
	Neighbourhood Plan Working Group

	Date:
	7th September 2017

	Venue:
	Village Hall, Holwell

	Attendees:
	Sally-Anne Holt (Chair Holwell Neighbourhood Plan Working Group)
Steve Atchison
Patrick Constable 
Jo Edmonson 
Phil Curtis 
Colin Evans
Dave Hollex
Roger Kellow
Neil Peirson
Libby Wilton

Diana Gibbs (Holwell Parish Council)
	SAH

SA
PC
JE
PhC
CE
DH
RK
NP 
LW

DG

	
	

	Agenda:

	1.	Apologies for absence
2.	Opening remarks    
3.	Acceptance of notes from previous meetings 29 and 31
4.	Actions arising from previous meetings
5.	Declarations of Interest
6.	Site Options Consultation
a.   Feedback on returned questionnaires
b.   Next Steps to be taken before end September
7.	Character and Heritage Assessment – review of comments
8.	Update on Draft Plan
9.	Date of next meeting - discussion
10.	AOB

	
	



	
	
	Actions

	1.
	Apologies
	

	
	Lord Aldenham (LA), Rodney Antell (RA), Bruce Duncan (BD), and Peter Mcfarlane (PM) were unable to attend. 
	

	2.
	Opening Remarks
	

	
	SAH said that the Westbourne application has been refused.  The agent has been in touch, asking about the timescales of the Neighbourhood Plan.  SAH will respond.
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	3.
	Notes Of Previous Meetings
	

	
	The notes for Meetings 29 and 31 were discussed and agreed 
Meeting 30 was a meeting which discussed points raised by Mr Pierson and Mr Curtis to the Parish Council Chair.   We also reviewed three further sites under the chairmanship of Libby Wilton; no notes were taken of the substantive meeting content recorded. 
	

	4.
	Actions Arising from Previous Meetings
	

	
	Meeting 29
Action 29-1: Ongoing
Action 29-2: Complete
Action 29-3: Complete
Action 29-4: Complete
Action 29-5: Complete 
Action 29-6: Complete
	

	
	Meeting 31
Action 31-1:   Complete, but SAH will check.
Action 31-2:   One meeting identified.
Action 31-3:   Ongoing 
Action 31-4:   Complete – see JW review.
Action 31-5:    Complete (Village Hall notice board has details in it)
Action 31-6:  Complete (3 locations: by phonebox, Village Hall, “Village Green”).
Action 31-7:  Ongoing
Action 31-8:  Ongoing
	

	5.
	Declarations of Interest
	

	
	None made.
	

	6.
	Site Options Consultation
	

	6a
	Feedback On Returned Questionnaires
	

	
	We gave out 70 site questionnaires.  So far we have had 37 responses, 3 of which were on-line.  One of the respondees may not be on the electoral role.
	

	6b
	Next Steps To Be Taken Before End September
	

	
	It was agreed that we need to try and improve on the number of responses obtained, with a deadline of the end of September.
JE’s view was that people simply haven’t got round to a slightly daunting task.  NP asked if Buckland Newton could suggest a way of improving the response level, from their experience of producing a Neighbourhood Plan.  SAH said that she would check.
After some discussion it was agreed that we should try and encourage people to reply by delivering flyers to remind them and to advertise a coffee morning / workshop at which people could get help with filling in the questionnaires.  The aim is to answer people’s questions, explain how to complete the questionnaire, and provide refreshments as an added inducement.
The flyers should both ask people to return their questionnaires or fill one in on-line, reminding them of the deadline, and tell them about the coffee morning if they need assistance.  A map or list of sites might also be useful.
It was agreed that a Saturday morning would be the best time for the coffee morning; Saturday 23rd September was chosen.  SAH will draft a flyer for distribution.
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	7.
	Character and Heritage Assessment – Review of Comments
	

	
	[bookmark: _GoBack]We have had limited time to review this document (“Holwell Heritage and Character Assessment”, Dated August 2017, Prepared by AECOM infrastructure & Environment UK Limited).
Some comments have already been received from members of the WG.  The document was studied further at the meeting.  Overall, it had a very poor reception, being considered poorly written, containing many errors and generally being of poor quality.  SAH will collate the feedback and prepare a response.
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	8.
	Update on Draft Plan
	

	
	We have a set of proposed headings for the draft Neighbourhood Plan – these will be circulated.
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	9.
	Dates of Next Meeting (DONM)
	

	
	The planned date of 5th October clashes with a meeting of the Parish Council.  Therefore, it is proposed to hold a meeting at SAH’s house, during the week beginning 9th October.  Final details will be provided later.
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	10.
	Any Other Business (AOB)
	

	
	CE asked when the notice boards that he has prepared would be needed; SAH said that she would contact him.
	SAH 
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