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	Meeting Title:
	Neighbourhood Plan Working Group

	Date:
	8th December 2016

	Venue:
	Holwell Village Hall

	Attendees:
	Sally-Anne Holt (Chair Holwell Neighbourhood Plan Working Group)
Steve Atchison
Patrick Constable
Jo Edmondson
Colin Evans
Dave Hollex
Roger Kellow
Neil Peirson
Katrina Wall
Diana Gibbs (Holwell Parish Council)

	SAH
SA
PC
JE
CE
DH
RK
NP
KW
DG

	
	

	Agenda:

	1 Apologies 
2 Opening Remarks     
3 Notes of last (19th) Meeting – 1st December 2016             
4 Questionnaire Analysis
5 Village Open Meetings
6 AOB
7 Date of Next Meeting 
                                    



	
	
	Actions

	1.
	Apologies
	

	
	Lord Aldenham (LA), Rodney Antell (RA), Phil Curtis (PhC), Bruce Duncan (BD), Robert Hole (RH), Peter Macfarlane (PM), and Libby Wilton (LW) were unable to attend. 
	

	2.
	Opening Remarks
	

	
	SAH explained that the purpose of the meeting was a further review of the results of the Questionnaire analysis and to discuss the arrangements for the forthcoming Village Open Meetings. 
	

	3.
	Notes from 19th Meeting (1st December 2016)
	

	
	The notes from the previous meeting were not reviewed at this meeting.   
	

	4.
	Questionnaire Analysis
	

	
	The Questionnaire and its analysis were reviewed, with the results being revisited for the benefit of those who were unable to attend the previous meeting.   Areas/items for review or change included:
· Checking the results concerning employers from Question C25.
· Adding the total numbers of respondents to the numbers-only plots.
· Identifying where questions allowed multiple answers.
· Displaying the comments given, especially those concerning the environment.
· The weightings that might be given to multiple answers were discussed.  This is something that may be explored at a later date.
	

	5.
	Village Open Meetings
	

	
	Various aspects of the Village Open Meetings were discussed, including:
· Layout of Hall
An arrangement was decided on in which displays would be set up for each of the questionnaire sections, starting to the left of the hall entrance.
· Registration
It is intended to encourage people to register their names and contact details (including e-mail address).  A tally will also be kept of numbers of people attending the meetings.
· Introduction
A brief introduction will be given to the questionnaire analysis and results, and the layout and displays.
· Displays
The aim is to have plots and charts displayed on boards, with a brief summary of the key points in the centre of the display.  In addition, detailed results will also be available for examination.
· Advertising
It was agreed that we would distribute flyers to advertise the Village Open Meetings, using the same breakdown of addresses that was employed for the questionnaire delivery and collection.
· Refreshments
It was agreed that tea and coffee will be provided.
	

	6.
	Any Other Business (AOB)
	

	
	None. 
	

	7.
	Date of Next Meeting (DONM)
	

	
	The Village Open Meetings scheduled for Thursday 15th and Saturday 17th December, at which the results obtained so far will be presented. 
The next meeting is scheduled for January 2017, when Jo Witherden will be present to discuss development sites.  
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